
 
 

 

 
 

 

 

 

 

East Cowton Church of England Primary School  

Base Leader and KS2 Class teacher 

 

  

 

Candidate Information Pack 

Closing date: 9am Monday 17th May 
Short Listing: Tuesday 18th May 
Interviews: Tuesday 25th May 

 
 
 
 
 
 



                                                         

 
 
 
 

Welcome to  
Dales Academies Trust, North Yorkshire 

 

 

Dear candidate 

Thank you for taking your time to download our application pack and expressing your interest in the position of Base 

Leader at East Cowton Church of England Primary School, a school within Dales Academies Trust (Dales). 

This pack has been developed to provide you with a summary of all the information you need to consider when applying 

for a job within Dales.  

Within the pack you will find a job description, a person specification, information about the school and the Trust, as 

well as details of how to apply for this post should you choose to make an application. 

We wish you every success with your application and we look forward to meeting you in the near future. 

 

                 

Damian Chubb    
CEO    
  

      

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Required for 1st September 2021 
Base Leader and KS2 Class teacher 

 

 
 

NOR:  25 
 
Due to the appointment of the current post holder to a headship position, the Head Teacher and Governors of East 
Cowton Church of England Primary School are seeking to appoint an outstanding practitioner to be class teacher in 
our whole KS2 class and to work as part of the leadership team over our four schools 
 
Grade/Band   Teachers pay scale plus TLR2a  
Minimum Age Requirement N/A 
Vacancy Hours                  Full time 
Contract Type   Established 
Weekend Working  N/A 
Application Closing Date                9am Monday 17th May 
Salary Range                               £29,664 - 40,124 depending on experience (plus TLR 2a £2,873) 
Shortlisting Date                 Tuesday 18th May 
Interview Date                 Tuesday 25th May 
Venue for Interview                East Cowton Church of England Primary School 
                                            
Advert Details 
 
East Cowton CE School is one of four schools in a collaboration led by a shared Headteacher and Deputy Headteacher. Each 
school has a Base leader who is responsible for the day to day running of the schools in the absence of the Headteacher (see job 
description for more details). The Base leader is paid a TLR2a and has additional non-contact time once a fortnight. This is an 
exciting opportunity for someone who already has some leadership experience, who is ambitious and who wishes to develop 
their leadership skills further.  

 
We are looking for a candidate who:  

 Is an outstanding classroom practitioner, confident in their knowledge of the KS2 curriculum 

 Is a strong, innovative leader with experience of positively impacting on whole school progress 

 Has excellent interpersonal and communication skills 

 Is energetic, motivated, positive with a can-do attitude, who promotes high expectations  

 Ambitious with a desire to develop their career 

 Creative, interesting and willing to take risks 

 Resilient and flexible 

 Willing to uphold the Christian ethos of the school 

 A strong commitment to achieving success through partnership and teamwork with staff and leaders at the 
three other schools in our collaboration 

 Has he desire and passion to initiate, lead and manage quick and effective strategies to support 
the  development of the school and have impact on pupil outcomes. 
 

What we can offer: 

 Happy and welcoming pupils, staff, governors and parents 

 Pupils with good behaviour and a thirst for knowledge  

 A warm, collegiate and supportive environment in which to work, learn and develop 

 High quality Continuous Professional Development and Leadership development opportunities 

 Opportunity to work in collaboration with other schools and be part of the Dales Academies Trust 

 A chance to be part of a caring, Christian environment with exciting visions for the future 
 



The successful candidate will become part of a supportive team that is enthusiastically driving the school forward 
and building upon their achievements and strengths. We are a warm, inclusive family school with a strong Christian 
ethos, a sense of community and a commitment to excellence for all children in our care. We aim to ensure that our 
children feel safe, happy and achieve their potential as a unique individual and as a learner. Christian values are at 
the heart of all that we do.   
 
We are committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. We 
expect all staff and volunteers to share this commitment. The school is also committed to safer recruitment 
procedures. This post is subject to an Enhanced Disclosure and Barring Check. 
 
We welcome visitors to our lovely school would really like to meet you prior to your application. If you would like 
to arrange a visit to the school, please contact the school office and speak to Mrs Louise White 01325 378347, or 
email ecadmin@eckf.dalesmat.org. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Background 

East Cowton Church of England Primary School 

East Cowton School is a very happy and unique small, rural 
school set in extensive grounds. We work in collaboration 
with Barton, Ravensworth, and Kirkby Fleetham Church of 
England Schools under the leadership of one Headteacher 
and one leadership team, whilst ensuring that the 
individual identities of each school are cherished. The 
school has a base-Leader who is responsible for the day to 
day running of the school.  

School Leaders work together to provide an exceptional 
curriculum and provide carefully planned enrichment 
opportunities across the schools. We believe that every 
child should be encouraged to achieve the highest standards possible in an atmosphere where all success, great or 
small, is properly celebrated.  

Our children love school and have the confidence to grow in responsibility and independence and leave us as 
flourishing citizens, equipped for a journey of lifelong learning. We look forward to welcoming you into our East 
Cowton school family. 

 

Dales Academies Trust  

Dales Academies Trust is a new Multi Academy Trust (MAT), with sponsor status, for the northern church schools of 
the Anglican Dioceses of Leeds and York.  

As with the other church MATs across both dioceses, the Trust is open to church and non-church schools with a core 
purpose of providing an inclusive education for children of any ability, culture, gender, sexuality, faith or no faith. The 
ethos will be derived from and informed by the Church of England’s commitment to education and schooling over 
more than 200 years.  

 

To date Dales consists of the following schools: 

 

 All Saints Church of England Academy 

(Secondary) 

 Kirkby Fleetham Church of England Primary School 

 Barton Church of England Primary School   Middleton Tyas Church of England Primary School 

 Croft Church of England Primary School  Ravensworth Church of England Primary School  

 Eppleby Forcett Church of England Primary 

School  

 Richmond Church of England Primary & Nursery 

School 

 East Cowton Church of England Primary School 

  

 South Otterington Church of England Primary 

School 

  

 Ainderby Steeple Church of England Primary 

School 

 Thornaby Church of England Primary 

 St Francis of Assisi Church of England Primary 

school 

 Carnagill Primary School 

 



East Cowton Church of England Primary School Details 

 
 
 
 
 
 
 
 
 
 
 

  
 

Our vision statement ‘Let your light Shine’ is at the heart of all we do, and our staff are committed to ensuring that 
all children are able to shine, and be the very best that they can be. We work in collaboration with staff at the other 
three schools to provide an exciting, rich and varied curriculum to challenge and inspire our pupils and give them 
every opportunity to flourish. We are inclusive and value academic and personal success and have high expectations 
of behaviour and effort. We make the most of opportunities to learn outdoors and Forest schools is a regular and 
important part of the school curriculum. Our children have fun together and work hard together. 

Our School is located in the village of East Cowton in North Yorkshire. It lies 9 miles north of Northallerton,  8.5 miles 
to the east of Catterick and 9.5 miles south of Darlington.  
 
Our school caters for children aged 4 – 11 years old and consists of two classes. We pride ourselves on being a 
supportive, caring school with a strong Church of England ethos and good links with the community. 
 
There is an active Friends of the School organisation, and parents are actively involved in school life. 
  
Completed application forms should be returned to the Head Teacher, Mrs Helen Dudman, by email to 
ecadmin@eckf.dalesmat.org to arrive no later than 9am on Monday 17th May.  
It is expected that interviews for the post will be held on Tuesday 25th May.  
 
 
Details of the interview arrangements will be sent out to those on the shortlist. Thank you in advance for completing 
your application. 
 
Yours sincerely 
 

 
Mrs Helen Dudman 
Head Teacher  
  
 

 

 

 

 

 



 

In relation to Data Protection, Information Security and Confidentiality, all staff are required to comply with the 

school's policies and supporting documentation in respect of these issues. 

Terms and Conditions 
 
The employer for this post is the Dales Academies Trust.  
 
The post is based at East Cowton C E Primary School 
 
An Enhanced DBS is required for this post.  

Closing date:    9am Monday 17th May 
Interviews:       Tuesday 25th May  
 

If you would value an informal discussion about the post, please contact Helen Dudman, Executive Head Teacher of 

East Cowton CE school on 01325 378347 

If you would like to apply for this position, please complete the application form and submit it to 

ecadmin@eckf.dalesmat.org 
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Job Description:  Class teacher 
 
JOB TITLE:   Class Teacher  
 
GRADE:   Main Pay Scale 
 
RESPONSIBLE TO:  Headteacher and Deputy Headteacher 
 
RESPONSIBLE FOR: Deployment of support staff allocated  
 
JOB PURPOSE: Promote effective learning, appropriate achievement and educational, social 

and personal progress of all pupils for whom the teacher is designated as being 
responsible, consistent with the aims of the school and the unique needs of 
each individual. 

 
JOB CONTEXT: This school is committed to safeguarding and promoting the welfare of our 

pupils and young people. We have a robust Child Protection Policy and all staff 
will receive training relevant to their role at induction and throughout 
employment at the School. We expect all staff and volunteers to share this 
commitment. This post is subject to a satisfactory enhanced Disclosure and 
Barring Service criminal records check for work with children. 

 
 
KEY  RESPONSIBILITIES: 
 
1. Develop and maintain an up-to-date knowledge and understanding of the areas of teaching 

and pupil support for which post-holder is responsible 
 
2. Plan work to meet the learning needs of allocated pupils in a consistent and effective way 
 
3. Use appropriate teaching and classroom  management strategies to motivate pupils and 

enable each to progress 
 
4. Monitor the progress of pupils for whom the postholder is responsible to set expectations 

and give constructive feedback 
 
5. Maintain appropriate records to demonstrate progress made by pupils 
 
6. Participate fully in professional development activities to develop practice further, sharing 

the learning from these as appropriate 
 
7. Make an active contribution to the policies and aspirations of the school  
 
 
To fulfil all of the requirements and duties set out in the current Pay and Conditions Documents relating to 
the conditions of employment of teachers 
 
To fulfil all of the responsibilities and duties required by the School’s policies on teaching and learning. 
 
To achieve any performance criteria or targets arising from the School’s Performance Management 
arrangements 
 
This job description will be reviewed annually. 

 

 



Base leader Job Description 

This job description should be read in conjunction with the teacher job description 

Who are our Base-Leaders? 
There is a Base Leader in each of our four schools; they are class teachers with one afternoon release time 
a fortnight to carry out their additional responsibilities.  

Qualifications and Eligibility 
 
Base Leaders are teachers with additional leadership qualifications and/or experience. Their job description 
sits within the expectations of a Class Teacher and a TLR 2a will be awarded for the additional responsibilities. 

The Roles and Responsibilities of the Base Leader 

The role of the Base Leader exists in all four of our schools and has two key purposes: 

1. To be part of the strategic leadership team, working collaboratively with the other school leaders 
2. To manage the running of the school in the absence of the Headteacher 

Leadership 

The Base Leader is responsible for maintaining and exemplifying the school’s distinctive Christian vision and 
values, and has high standards and expectations of both pupils and staff at all times.  
Along with the Headteacher, Deputy Headteacher and Senior administrator, Base Leaders make up our 
leadership team, which is responsible for the strategic development of our schools. This team meets 
fortnightly.   

   Management  

Management of the school comes into particular effect whenever the Headteacher or deputy Headteacher 
are not on the school premises. Please remember that, at all times, the Headteacher has ultimate 
responsibility for major and strategic decisions and any named person must not take unrealistic 
responsibility for making critical decisions. Only the Headteacher can authorise financial expenditure. 
 
The role of the Base Leader involves responding to day-to-day issues that require immediate action. This 
does not include any issues that can be dealt with later by the Headteacher or Deputy Headteacher, nor does 
it exclude seeking remote advice from the Headteacher or other appropriate responsible professionals.  
 
It also involves responding to any reasonable requests by, and in agreement with, the Headteacher. This 
might include: 

 Timetabling – eg worship, playground duties, after school clubs 

 Overseeing  the organisation and risk assessment of visits, visitors, sporting events, end of term 
events 

 On occasion, representing the Headteacher at meetings and events when requested. These may be 
outside of school hours 

 Leading or overseeing agreed delegated aspects of the school improvement plan 



Both the Headteacher and any senior teachers could both be off the premises at the same time, at which 
point the responsibility of Base Leader would be delegated to another teacher, where appropriate, at the 
discretion of the Headteacher. This happens in all schools.  
 

Fire Safety 
 
In the event of fire, the Base Leader is the point of contact for the fire service and should oversee assembly 
and counting of children, visitors and staff upon evacuation. 

Health and Safety 

The Base Leader has responsibility for day-to-day health and safety management and for reporting any 
incidents or matters of concern. 

Safeguarding and Child Protection 
 
The Base Leader is the first point of contact for other members of staff for urgently-presenting safeguarding 
/ child protection issues which should then be reported immediately to the Designated Safeguarding Lead 
(Headteacher). Members of staff should be asked to record any concerns on CPOMS 
Appropriate training will be provided as part of a programme of continued professional development.  
Without exception, all instances of a child protection nature should be reported as soon as possible to the 
Headteacher. Any action taken must be consistent with the specific School's Safeguarding and Child 
Protection Policy and Procedures. 
In the event of a safeguarding / child protection issue presenting (see policy), where the Headteacher or any 
other designated lead is unavailable, the Base Leader should contact any of the Headteachers within Dales 
Academies  Trust.  

First Aid 
 
All staff in school are trained in the use of first aid. Identified persons are named on first-aid signs around 
school. Cases should be referred to the Base Leader if a second opinion is required regarding the actions 
required to deal with a first-aid situation. The Base Leader will make a decision as to whether parents need 
to be contacted or if further treatment (ambulance or hospital visit) is necessary. If a child is taken off the 
premises, TWO members of staff must accompany him / her.  

Decisions Around School Closure 
 
In the event of exceptionally severe weather during the school day or other unforeseen circumstances, all 
reasonable attempts will be made to contact the headteacher for a decision regarding closure. In the event 
of the headteacher being unavailable or uncontactable, the Base Leader can make the decision to close the 
school. The procedures for notifying staff can be found in our severe weather document.  
 
Contact details in an emergency can be found in the school’s Emergency Response Guide.  
 

Parents’ Concerns 
 
The Base Leader will respond to parental concerns or queries that require an immediate response but will 
refer all other cases to the Headteacher (all cases that have been dealt with should also be reported to the 
Headteacher in daily briefing). The Base Leader can make an appointment for a parent to meet with the 
Headteacher where appropriate.  
 



The Beginning of the Day 

 
The Base Leader must be on site at the beginning of the day before the arrival of all the children. In the event 
of the Base Leader being absent, (s)he should nominate another teacher to fulfil this role.  

The End of the Day 
 
The Base Leader must remain on site at the end of the day until all children have left the premises. In the 
event of the Base Leader being absent, (s)he should nominate another teacher to fulfil this role.  

Cover Arrangements 
 
If a member of staff is absent and the Headteacher has not been contacted or is uncontactable, the Base 
Leader will decide whether a supply teacher needs to be contacted or if cover can be provided in-house. A 
list of supply teachers and contact details are available in the office, along with the numbers for the supply 
agencies we use.  

Lunchtimes 

 
The Base Leader should remain on-site during playtimes and lunchtimes. 

Duties and Timetabling 
 
In the absence of the Headteacher, the Base Leader is responsible for ensuring that the school runs 
punctually and to the school timetable. All duties are carried out as per our timetables, though it is the 
responsibility of the individual members of staff to organise duty cover in their absence.  

Briefing and Communications 

 
 The Base Leader will be responsible for de-briefing the Headteacher on a daily basis, either by phone or by e-

mail.  

 The Base Leader will be responsible for running weekly briefing meetings for staff on a Monday morning.  

Emergency Procedures 
 
Please follow the school’s emergency evacuation plan if necessary. If you are in any doubt about any 
situation, please contact the Headteacher or deputy or seek advice from another named Headteacher in the 
Dales Academies Trust. 
 

Contingency Planning 
 
In the event of the Base Leader being unable to meet the above responsibilities, (s)he should nominate 
another member of staff to carry out this role, at the discretion of the Headteacher.  
 
 
 
 
 
 
 
 
 
 
 
 
 



Base leader Person Specification 
    

 Essential Desirable Evidence 

Qualifications 
and CPD 
Record 

 Qualified Teacher Status and First Degree.  

 Record of CPD relevant to Base leader role. 

 CPD record includes 
substantial relevant 
achievement in the last two 
years. 

 Relevant safeguarding 
training. 

 
Application 
form 

Successful 
experience 

 Successful teaching experience, Setting 
high expectations which inspire, motivate 
and challenge  

 Managing behaviour effectively 

 Experience of leading an area of teaching 
and learning over at least 3 years. 

 Successful track record in improving 
outcomes for pupils 

 Have a deep insight into assessment for 
learning and how it can be used as a tool for 
school improvement 

 Being a good role model of outstanding 
teaching and learning practice. 

Experience of: 

 Recent experience of maths 
subject leadership 

 Experience of mixed age class 
teaching 

 Developing a strategic view 
for the future needs and 
development of the school. 

 Leading, motivating, 
supporting, challenging and 
developing staff to secure 
improvement. 

 Accounting for the efficiency 
and effectiveness of the 
school and other agencies. 

 Effective liaison with other 
agencies for example, MAT 
Trust board, governors and 
local schools or support 
services. 

 
Application 
form 

Skills and 
Knowledge 

 A clear understanding of the essential 
qualities necessary for outstanding teaching 
and learning 

 An understanding of the primary 
curriculum, and issues of continuity and 
progression. 

 An understanding of curriculum approaches 
in KS2 

 An understanding of ways to enrich the 
curriculum for enjoyment and motivation 

 An awareness of national trends in 
pedagogy and practice  

 A commitment to personal welfare and 
safeguarding of children 

 Excellent personal organisational skills 

 Commitment to safeguarding and child 
protection procedures 

  

Developing 
and working 
with others 

A commitment to work with and through others, 
including our learners, staff, governors, parents and 
other members of the community to build a 
professional learning environment, which enables 
others to achieve. 
 
The ability to: 

 Identify and prioritise key issues. 

 Be a committed, confident individual with drive, 
ambition and the capacity for further personal 
development. 

 Be enthusiastic, approachable, adaptable, 
personable and have a good sense of humour. 

 Experience of developing 
individuals and teams in 
order to achieve personal and 
shared goals in the drive for 
improvement. 

 
Application 
form and 
interview 



 Essential Desirable Evidence 

 Show consistency of judgement and inner 
integrity. 

 Communicate clearly and effectively using a 
range of methods as appropriate to a variety of 
audiences. 

 Prioritise and manage time effectively. 

 Treat people fairly, equitably and with dignity to 
create and maintain a positive ethos. 

Circumstances  Flexibility of circumstances should allow 
weekly staff meetings, planning meetings 
and some out-of-school-hours working 
including parent evenings and INSET days 

 Interview 

Securing 
accountability 
 

 Works to ensure the school’s accountability to a 
wide range of groups, particularly parents, 
carers, governors and the Trust. 

 Ensures that learners enjoy and benefit from a 
high-quality education, for promoting collective 
responsibility within the whole school 
community. 

 Understands the need to take direction from the 
Headteacher and Governing Body. 

 Is prepared to work with the Headteacher and 
Governing Body to enable it to meet its 
responsibilities. 

 Understands the need to maintain a safe and 
healthy environment for all users of the school. 

 Committed to equality for all and understands 
the Base Leader’s responsibilities for 
safeguarding and equality.  

 Has high expectations of all teaching and 
support staff. 

 Proven track record of 
securing accountability  

 Has experience of supporting 
or coaching new staff 

Application 
form and 
interview 

Application 
form and 
supporting 
letter 

 Application form should be fully completed, 
accurate and legible.  

 The supporting letter should be no longer than 
two sides of A4 (minimum font size 11) 

 Application 
form 

 
 
 
 
 


